
RN/LPN DUE FOR RENEWAL 
 
We are encouraging all nurses who are due to renew, to renew online.  As you are aware, 
the States’ budget is very limited and the Board is attempting to do what is necessary to 
avoid raising the licensure renewal fee. 
 
One way you can assist is to renew online.  When you renew online, the license can also 
be issued in a more timely manner. 
 
Paper applications are only being accepted for nurses who are: 

 On probation 
 Suspension 
 Inactive or Retired 
 Submitting volunteer/private duty hours for 960 hour requirement 
 Expired license 
 Nurses without social security number 
 Nurses who must answer yes to the disciplinary questions 
 Nurses who request a paper application 
 

You must submit a written request for a paper application AND submit a self 
addressed stamped ($1.31) business size envelope to: 
 
Arizona State Board of Nursing 
4747 N. 7th St., Ste. 200 
Phoenix, AZ  85014-3655 
 
 
Please note that with a paper application it will take an average of 29 days from the time 
the application is received until the license is issued.  
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RN/LPN RENEWAL INSTRUCTIONS 
 

A LICENSE CAN BE ISSUED FASTER IF YOU RENEW ONLINE 
 You are encouraged to complete the application online. Online renewal will provide you with an easy, 

efficient and safe way to renew your license 24 hours a day. Go to www.azbn.gov/MyServices/Login.asp. 
A convenience fee of $2.00 is charged for online renewal. 

 

Note: The renewal date has changed. All licenses are due for renewal by April 1st of your renewal year. 
 

ARIZONA IS A COMPACT STATE.  If you have Multistate Privileges in another Compact State (AZ, AR, CO, DE, ID, IA, KY, 
ME, MD, MS, NE, NH, NM, NC, ND, RI, SC, SD, TN, TX, UT, VA, WI) do not apply for renewal in Arizona unless you are 
declaring Arizona as your Primary State of Residency. If you are declaring another compact state as your primary state of residency, 
you must obtain licensure in that state and cannot apply for renewal in Arizona. Primary State of Residency is defined as where you 
vote, pay taxes and hold a drivers license.   (For more information about the Nurse Licensure Compact visit www.ncsbn.org.) 
 

RENEWAL REQUIREMENTS: 
Applicants must meet one of the following practice requirements: 

 a. Practiced as a nurse for 960 hours or more in the past 5 years or  
  b. Graduated from a nursing program and obtained a degree within past 5 years or 
  c. Completed an Arizona Board approved refresher course in the past 5 years or  
  d. Obtained an advanced nursing degree in the past 5 years (i.e. LPN to RN, RN to BSN, masters, or doctorate).  

LATE/LAPSED LICENSE:   
 If you are renewing more than 30 days after your renewal due date or if your license has lapsed, a late/invalid license 

questionnaire must be submitted with the renewal application.  The Late/Invalid License Questionnaire is included in this packet. 
 The renewal due dates have changed from June 30th to April 1st. The license will become late for renewal on May 2nd and expire 

on August 2nd if an application is not received prior to those dates.  
INACTIVE OR RETIRED STATUS:  To apply for the retired or inactive status visit www.azbn.gov and download and submit the 
one page application. Inactive status can also be requested using My Services on the website. No fee is required for either status. 
PAPER APPLICATION FEES:  
ALL FEES MUST BE IN US DOLLARS AND ARE NON REFUNDABLE  
Renewal fee will be $160. 
 Fees may be paid by check or money order payable to the Arizona State Board of Nursing. 
 ALL PERSONAL CHECKS must be pre-printed with your name and address or they will be returned. 
 There is a $50.00 fee for all checks returned for insufficient funds.  Non payment will result in an invalid license. 
 Late Fee: If your application is received by the Board more than 30 days after the renewal due date and you have worked on 

your Arizona license, a $50 late fee per month worked is due, up to a total of $200. See the Late/Invalid License Questionnaire 
(page 3). A late fee is not needed if you have not worked on a late or expired license.  

 All mailing address changes are to be submitted to the Board within 30 days. If you are submitting an address change on the 
application and it has been more than 30 days since relocating there will be a $25 address change fee. 

 All renewals that are returned to the Board because of an incorrect address will be fined $25. 
COMPLETING THE PAPER APPLICATION: Paper applications are scanned. Please print legibly in ink, one character per box. 
All questions with an ‘*’ must be answered. Faxed applications are not acceptable.  If your information does not fit in the space 
provided, please include an 8 ½ x 11 paper with the section # and information that needs to be updated. 
CITIZENSHIP/LAWFUL PRESENCE DOCUMENTATION REQUIRED:  Federal law 8 U.S.C. § 1641 and a state law A.R.S. 
§ 1-501, placed into effect 1/1/2008, require documentation of citizenship/nationality/alien status for certification.  If the 
documentation does not demonstrate that the applicant is a United States citizen, national, or has alien status, the applicant will not be 
eligible for certification in Arizona. All applicants must submit documentation regarding their citizenship/nationality/alien status once 
after that 1/1/2008 date unless submitting a document with an expiration date (excluding US passports). If documentation has not yet 
been submitted, see list A & B for specific documentation required. List A & B can be found at www.azbn.gov/application.aspx by 
clicking on ‘Citizenship and or Lawful Presence Cover Sheet/Alien Status Declaration/Lists A &B’ under Other Form Downloads. A 
photocopy of the documentation you submit must be on 8 ½ x 11 paper. 
TEMPORARY LICENSE FOR REFRESHER COURSE: If you have not met one of the renewal requirements above, you will 
need to inactivate your license or complete a refresher course. If taking a refresher course, you must submit the renewal application 
and fee, a Request for Temporary License for Refresher Course Only (found on our website www.azbn.gov under Download 
Applications), and proof of enrollment in the course. Once all required paperwork is received, you will receive a temporary license 
good for 6 months to complete the clinical portion of the course. Once complete, your program will contact us and your renewal 
license will be issued.  
ADVANCED PRACTICE NURSES:  If you are an Advanced Practice Nurse Practitioner/Clinical Nurse Specialist/ Certified Nurse 
Midwife, your Arizona certification will expire when your RN license expires.  NOTE: Official verification of certification, including 
issue and expiration dates with category/specialty, must be provided directly to the Board by the credentialing agency.  If available, 
online verification directly from the agency is acceptable. 
CERTIFIED REGISTERED NURSE ANESTHETIST:  If you are a Certified Registered Nurse Anesthetist, who has been issued 
Prescribing Privileges by the Board, that privilege expires when your RN license expires.  The Board must receive official 



  

certification/recertification in order for you to retain prescribing privileges. NOTE:  Arizona State Board of Nursing will obtain online 
verification directly from the National Board on Certification & Recertification of Nurse Anesthetists. 
FELONY CONVICTIONS:  Pursuant to A.R.S. § 32-1606(B) (17), the Board shall revoke a nursing license or multistate privileges 
or deny licensure if the applicant has one or more felony convictions that have not previously been disclosed to the Board and has not 
received an absolute discharge from the sentences for all felony convictions five or more years prior to the date of filing an 
application.  If this law pertains to you, your application will not be processed, and proceedings for revocation of your Arizona license 
or multistate privileges in Arizona or denial of your application shall be instituted by the Board.   
REPORTING OF CRIMINAL CHARGES:  Applicants for licensure/certification must notify the Board of criminal charges within 
10 days of being charged.  Further information is available at www.azbn.gov/ReportingCriminalCharges.aspx.   
NAME CHANGE: If you are submitting a name change (Question 2) include a copy of an official document showing previous 
names (i.e. birth certificate, social security card, marriage license, diploma from high school) and a copy of an official document 
showing your new name (i.e. marriage license, divorce decree, driver’s license, social security card). 
TIME FRAMES FOR LICENSURE: The Board is required to process applications for licensure within certain time periods, per 
Rule R4-19-102. Visit www.azbn.gov/NursePracticeAct.aspx and click on Rules for more information.  
 

Please Note: If your application is not complete, the Board will send you a deficiency notice identifying any elements of the 
application process which remain outstanding. For assistance with the application process for licensure, please contact Donna Frye at 
(602)771-7800. If you fail to respond to a deficiency notice within the applicable time period, your application will be withdrawn. 
After withdrawal, if you are still interested in obtaining licensure you would need to submit a new application and applicable fee.  
 
 
 

Don’t forget to include document to show your citizenship/nationality/alien status with 
your application if not yet submitted. 

 

ABBREVIATIONS OF STATES & TERRITORIES 
AL ALABAMA 
AK ALASKA 
AS AM. SAMOA 
AZ ARIZONA 
AR ARKANSAS 
CA CALIFORNIA 
CO COLORADO 
CT CONNECTICUT 
DC WASHINGTON DC 
DE DELAWARE 
FL FLORIDA 
GA GEORGIA 
GU        GUAM 
HI HAWAII 
ID IDAHO 

IL ILLINOIS 
IN INDIANA 
IA IOWA 
KS KANSAS 
KY KENTUCKY 
LA LOUISIANA 
ME MAINE 
MD MARYLAND 
MA MASSACHUSETTS 
MI MICHIGAN 
MN  MINNESOTA 
MO MISSOURI 
MP NORTH MARIANA IS. 
MS MISSISSIPPI 
 

MT MONTANA 
NE NEBRASKA 
NV NEVADA 
NH NEW HAMPSHIRE 
NJ NEW JERSEY 
NM NEW MEXICO 
NY NEW YORK 
NC NORTH CAROLINA 
ND NORTH DAKOTA 
OH OHIO 
OK OKLAHOMA 
OR OREGON 
PA PENNSYLVANIA 
PR PUERTO RICO 
 

RI RHODE ISLAND 
SC SOUTH CAROLINA 
SD SOUTH DAKOTA 
TN TENNESSEE 
TX TEXAS 
UT UTAH 
VT VERMONT 
VI VIRGIN ISLANDS 
VA VIRGINIA 
WA WASHINGTON 
WV WEST VIRGINIA 
WI WISCONSIN 
WY WYOMING 
 

 


